
 

NNorthland Internatioonal Assistt – Sharedd Access 
Sendding an Inviitation 
 

SShared Acceess allows yoou as a studennt to providee limited acceess of your acccount informmation to a tthird party, 
suchh as a parent oor benefactor. In order too use this feaature, the folllowing must be true: 

11. You havee a valid accoount with Noorthland Interrnational Unniversity. 
22. You havee notified Noorthland abouut the personn(s) with whoom you wishh to provide SShared Accesss. 

 
In orrder to use thhis feature, yoou must sendd an invitatioon to the person you wannt to have acccess to your aaccount: 

11. Log into Northland Innternational Assist (NIA)) – https://nnia.ni.edu. 
22. Go to thee My Profilee tab. 
33. Select thee Shared Accccess menu ittem. 
44. Click Invite a Usev r frfrom the left menu. 
55. Select thee Relative wwhom you wissh to providee access to, 

then commplete the forrm. 
 
IMPORTTANT: If thhe person witth whom youu wish to 
share access does not appear in thhe drop downn box, pleasee 
contact LTLConnect@@ni.edu) to supply the foollowing 
informatiion about thee relative: 

a. NName 
b. RRelationship tto you (Momm, Dad, Aunt,, etc.) 
c. EE-mail addresss 
d. MMailing address 
e. PPhone numbeer 
f. CChurch attendded 

Pleasse allow twoo business ddays for proccessing prioor to repeatinng step 5. i

66. Once thee form is commplete, click SSend Invitatation. 
Wheen the invitatiion is sent, thhe person wiill receive an e-mail at thee address suppplied in the form with innstructions 
on hhow to activatte his or her Northland aaccount and tto view the innformation yyou shared.
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Moddifying/Remmoving Acceess 
 
You can modify or remove thhe level of acccess you shaare with a thirrd party. 

11. Log into Northland Innternational Assist (NIA)) – 
https://nnia.ni.edu. 

22. Go to thee My Profilee tab. 
33. Select thee Shared Accccess menu ittem. 
44. Click Manage User a AAccess fromm the left mennu. 
55. Modify thhe level of acccess for the user. 

a. UUncheck the ssections you wish to remoove, 
chheck the secttion you wishh to add, andd click 
Save ChangS ees. 

b. CClick Delete UUser to commpletely remoove a 
person’s accesss. 
 

An ee-mail will bee sent to the ee-mail addresss on record for the persoon notifying him or her oof the changee. 
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