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Purchasing Additional Pages

1. Go to https://apps.ni.edu/billing/billing.ph

2. Enter your username and password. y N bl
3. Choose Personal for Billing Type. ' o
4. Click Authenticate.
5. If you have not been on this site before it will pop up with a page
saying “A personal account has not been set up for <username>." | pjease log in using your Northland usermname and p
Click Request personal account code to continue. Your account
code is what Technology uses for billing purposes such as Username:
purchasing printing units. Password
Biling Type: @ Personal © Department
: Authenticate |
¢ Nerthland Technelogy
h Billing '
A personal account code has not been setup for . A personal account code is required to
Logout utilize the technology billing system, including purchasing additional lab printing units.

Request personal account code

Work account codes must be requested by the department telecommunications liason. Ask
vour director or office manager for assistance.

6. Click View/Purchase Lab Printing Units.
Your current number of units available will display in RED. ,2

% Northland Technelegy
7. Click Purchase 50 additional units for $1 once for each 50 |

Billing e
units that you wish to purchase.

8. Printing Costs:
a. Black & White: 1 page = 1 unit.
b. Color: 1 page = 10 units.

2011 Fall kb privting it divsribution: Each student corolied i 1 or m
S0 ity

Credits must be consumed witin the semestey applied or puechased
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hased cradis vl b 4
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semesterty removal of eredits will occur on New Year's Eve and Mer

ety huve () uries

9. Each student enrolled in one or more class hours will receive

P 0 ncfisiseal units fior $1
Thas will watomatically charpe your account $1 and add 50 addtional
PaperUst acooumt. Changes will appear m the neat biling tem

500 units at the start of each semestet.

The remowval of credits each semester will occur on New Year's Eve and
Memorial Day.
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